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Veterans Conservation Corps
with 
Pierce Conservation District
Volunteer Program & Community Engagement Coordinator

***This position requires the applicant to be a veteran of the U.S. Uniformed Services***

Program Overview 

Pierce Conservation District is government that works. We work strategically and passionately to conserve and restore the natural resources of Pierce County. Our work improves both rural and urban communities to benefit the health and well-being of our citizens. We work in five core program areas: Water Quality Improvement, Farm Assistance, Habitat Restoration, Urban Agriculture, and Environmental Education. The District works for clean water, healthy soil, salmon recovery, and local food access for all. When you join the Pierce Conservation District staff, you join a team of talented and committed people who are mission-driven and care deeply about improving our environment and our community. This position supports the Communications Team in our community engagement initiatives.

Position Summary

In cooperation with the Communications Team and under the supervision of the Communications and Community Engagement Manager this position performs various duties related to volunteer outreach, community engagement initiatives, grant writing support, communications team support, and other duties as assigned. This position requires a strong desire to reach new and diverse audiences through recruitment of volunteers, forming partnerships with community organizations and supporting community outreach campaigns. 

Examples of Duties and Responsibilities

· Assist with volunteer recruitment and monitoring, especially at stewardship sites.
· Work with PCD’s communications team to identify and execute targeted outreach campaigns to historically underserved populations. 
· Create volunteer recruitment tools in Zoho CRM. 
· Engage with community organizations to create partnerships for Pierce Conservation District, especially those led by BIPOC. 
· Develop a relationship tracking tool that will allow Pierce Conservation District to monitor and maintain partner relationships.
· Support for grant writing efforts at Pierce Conservation District.
· Performs other duties and responsibilities as assigned by supervisor.

Requirements

· This position requires the applicant to be a veteran of the United States Uniformed Services.
· Must have a current valid Washington State driver’s license.

Preferred Qualities

Minimum qualifications are not established for this position; however, applicants with the following skills, knowledge, and abilities will be given preference: 
· High school graduate
· Experience working as a volunteer 
· Experience managing volunteers
· Desire to do outreach to Low English Proficiency community
· Commitment to and passion for locally led conservation and community improvement
· Flexible schedule and ability to work some evenings and weekends
· Familiarity with Microsoft office programs (Word, Excel, PowerPoint, etc.).
· Familiarity with database management (Zoho)

Training Opportunities

All necessary training required to perform the essential functions/duties is provided on the job.

In addition to on-the-job training, this position may include the following formal trainings and resources to aid in personal & professional development:
· Grant writing professional development
· WADE Conference attendance
· Zoho Analytics training courses
· Environmental conservation conferences/symposiums/workshops desired by intern 
· Other trainings/certifications as available and desired by intern 

Physical Requirements and Working Conditions

In-office and outdoor environment, occasional travel to a variety of locations to conduct work and may be exposed to typical hazards encountered at such work sites. 

Schedule and Compensation

This is a 6 to 12 month part-time internship (20 hours/week) that includes a VCC stipend of $1600/month to help cover living expenses. Requires some work on weekends or after regularly scheduled work hours. Position will remain open until filled. 

At Pierce Conservation District we value diversity of perspective, life experience, and identity, and are dedicated to the goal of building a diverse and pluralistic team. We strongly encourage applications from minorities, women, individuals with disabilities, LGBTQ+ and other underrepresented groups.

Apply

To apply, email a resume, a copy of your DD214 or service discharge certificate, a copy of your current driver’s license, and a cover letter explaining your interest in this internship to: 

Kim Pham
Veterans Conservation Corps Program Manager
kim@dva.wa.gov
 
Questions?

To learn more about the Veterans Conservation Corps, contact:

Kim Pham
Veterans Conservation Corps Program Manager
kim@dva.wa.gov
 
For more information about Pierce Conservation District, contact: 

Dana Coggon
Executive Director
DanaC@piercecd.org
253-278-4320

Gracie DeMeo
Communications and Community Engagement Manager
GracieD@piercecd.org
253-325-3722
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